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using the “Student Self Service” online Plan of Study tool

Grand View University office of Academic Advising
2015

Questions: Contact your advisor or Wendy Fedler at wfedler@grandview.edu



Locate the following online resources:
(Open each of them in separate browser
tabs/windows)

Access “Student Self-Service” through “My
Apps” on the top right of myView

Login info is the same as myView

The following are found under “Academics:
Advising: Plan of Study”

*  Course Rotations: A guide for which terms certain
courses are planned to be offered (not a guarantee)

. Degree and Major checklists: Includes a list of all
majors/minors/endorsements and courses within

*  Plan of Study templates: A rough timeline for when
courses should be taken within majors
The templates will only list major courses. You
will add core, minor or elective courses to your
plan.
* [teration Planning sheet: Needed at this time
because the online tool does not track planned
iterations

Open each resource

rview.grandview.edu/academics/advising/PlanOfStudy/Pages/Welcome.aspx

in a2 new tab.
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Wendy Fedler

A plan of study is an academic plan of study is ggdmap to help you arrive at your destination - graduation.

Plan of Study Templates
These templates give students on th

point for developing a plan of study

Type Name

\EJ 10 Steps to creating a Plan of Study

'@ Plan of Study Resources

@_] Plan of Study Worksheet

] Plan of Study 2013

= Plan of Study 2013

] Schedule Worksheet

] Iteration Planning sheet -
\E_] Core Curriculum Co-curricular lteration Descriptions

Related Links

URL

2015-2017 Course Rotations

See when courses are scheduled to be offered in f]
when schedules are not yet available. This is NOT|
the courses will be offered/held in the semesters 4

20714-2075 Catalog

Use this to determine prerequisites for the courzeq
as well as what Iterations those courses will satisf

Degree and major checklists

A list of courses required for the core, majors, mif
endorsements, etc. This also lists the iterations =g
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Within the “Student Self-Service” tool,
click on “My Progress” or “View your
progress”

* This is an interactive tool that
tracks your courses:
* Dark green = Completed courses
* Light green =In progress
* Yellow = Planned courses

* Core classes are listed first, then
major and minor (if appropriate) as
you scroll lower

e Electives are listed at the bottom

[fservice.grandview.edu/Student/Planning/Programs/MyProgress#GRDS.BA
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Load Sample Course Plan

BA - Graphic Design |I| View a New Program
{1 of 1 programs}) T

At a Glance

Cumulative GPA:
Institution GPA:

3.400 (2.000 required)
3.400 (2.000 required)

Program Completion must be verified by the Registrar.

Degree: Bachelor of Arts Progress
Majors: Graphic Design - |
Departments: Art Department
Catalog: 2014 Total Credits (33 of 124)
£
Description = i 124 |

The major in Graphic Design is a combination of the tradition:
arts area with computer graphics and a technical
More...

Total Credits from this Schoel (33 of 30)

Scroll down for
more courses.

Program Notes
Show Program Notes

Click here to evaluate your

progress on a different major.

Requirements

Core Curriculum Requirements

Complete all of the following items. 1 of 10 Completed.
A. Core Seminarl
Take LIBA 110/ 11 (required for all full-time freshmen and transfer students with fewer than 20 credits), Students enrolled in the LOGOS Honors program will take LIBA 110 for 4 credits.

Camnlate 1 nf the 2 item Nnof1Co
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MATH MAJOR CORE

\

Identify if there is/are a specific
math course(s) required for your
major. You may have been placed
into it or you may need to take a
prerequisite. You can use the core
or major checklist to help with this
if necessary.

If you have not already taken the
math placement test or
transferred the appropriate
course, you may need to take the
online math placement test. If
you have any questions or if the
placement test is necessary and
you don’t see it in Blackboard,
contact wfedler@grandview.edu.
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Check the top of the major in
“Progress” for “Prerequisites for
courses in the major” first. Some
might be listed without hyperlinks

If the course has a prerequisite
that you have not planned, plan
the identified course for a future
semester so you can satisfy the
prerequisite first. Remember to
add the prerequisite to your plan.
If you know a course is needed
and you don’t see it on your
“progress,” search for it using the
“Course Catalog” tab.
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Some core requirements may be
met as you plan/satisfy major
requirements.

¢ After planning math and major
courses, review the “Outcome
Iterations” section of the core
first.

e Use the method in slide 12 to
determine which Outcome
Iterations will not be satisfied by
courses already completed, major
courses planned, or LIBA 300 &
LIBA 450.

e Keep those remaining Outcome
Iterations in mind when choosing
the rest of your core classes.



mailto:wfedler@grandview.edu

Click on the course number hyperlink ...click the “Search” button to access a
to choose that one course... ...OR... fulllist of all courses in that section.

A. Required Courses

FREREQUISITES TO COURSES IN THE MAJOR: ARTS 101, 102, 103, 104, or consent of instructor. Students must achieve a grade of C o

ARTS 261, 265, 300, 361, 401, 245, 335 and 470.

Show Details 0 of 8 Courses Completed.

Status Course

o Mot Started ARTS-261 Graphic Design |

o Mot Started ARTS-265 Graphic Design 1l
o Mot Started ARTS-300 Graphic Design I
0 Mot Started ARTS-361 Graphic Design IV
o Mot Started ARTS-401 Graphic Design V
o Mot Started ARTS-245 Interactive Design |
o Mot Started ARTS-335 Interactive Design I

0 Mot Started ARTS-470 Graphic Design Capstone



Click “View Available Sections...” to see a list of ...click “Add Course to Plan” to identify
available sections currently offered including

days and times) and choose a specific section... __ OR... @ future term to take this course.
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Pop—— See next
slide for
important
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Search for Courses and Course Sections

Filter Results Filters Applied: None

See the course —
description and R
prerequisites T
listed here! Fat 205 s

~ DAYS OF WEEK

1

Students will explore systems of typographic form, both historic and inventive.

regarding the

“Add Course
to Plan”
option.

Requisites: MNone

[Imonday (1)
D‘Nednesday (1)
[CFriday (1)

~ TIME OF DAY

‘Selecl time range...
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Cewald, J (1)
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When you select “Add Course to Plan,” you will

find a drop-down menu with many terms listed.

*  Every Grand View term is listed here, but...

* THAT IS NOT AN INDICATION/GUARANTEE
THAT THE COURSE WILL BE OFFERED IN THAT
TERM.

Check the “Course Rotation” document
previously referred to in this document to
determine when this particular course is
scheduled to be offered.

* Thisis still not a guarantee that the course will

be offered, but you can trust the rotation in
general for the purpose of planning.

* Plan the course during the term it is scheduled
to be offered, according to the course rotation.

Also review the Plan of Study template for
your major to learn the order in which the
department recommends that courses are
taken.
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ARTS-261: Graphic Design |

Students will explore systems of typographic form, both histeric and inventive.

Credits 3
Locations Offered TED

Requisites|EEEEENELM
Spring 2015 Undergraduate A
Session 3 2015

ion &
Fall 2015 Undergraduate
Session 12015
Fall 2015 Graduate

May 2016

Session 52016

Summer 2016 Graduate
‘Summer Reporting Term 2016
Summer Trimester 2016

June 2016

July 2016

Session 62016 o
Eal 20161
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PREREQUISITE COURSES
e —————

Based on

this course

ARTS 101 Foundations of Drawing | (]
ARTS 102 Foundations of Drawing Il D
ARTS 103 Principles of Design | D
ARTS 104 Principles of Design Il: Digital Media A D

rotation,

ARTS 261

DEPARTMENTAL COURSES REQUIRED OF ALL
GRAPHIC DESIGN MAJORS — 42 semester credits including:

should be

planned as a

Fall course

because it is

only offered

during fall

ARTS 261 Graphic Design | ()
ARTS 265 Graphic Design Il D
ARTS 300 Graphic Design 1l D
ARTS 361 Graphic Design IV D
ARTS 401 Graphic Design ()
ARTS 245 Interactive Design | D
ARTS 335 Interactive Design I (1]

terms.




At any time, you can review the courses you have planned by clicking “Plan and Schedule,” then “Timeline.”

m/ Student Planning

Plan your Degree and Schedule your courses C\‘\C\(\ ’b"

Sched ising

Fall 2015 Undergraduate Spring 2016 Undergraduate Fall 2016 Undergraduate Spring 2017 Undergraduate

+Add a Term

RETS 200 Craphic Besian N 5 e e o = ranhic

5-3 53

ARTS-335: Interactive Design Il

Click this
b arrow to see

Click this arrow
to see previous

terms. future terms.

9 Planned Credits 6 Flanned Credits & Flanned Credits




Follow slides 5-7 to plan
all of your major courses!

You remembered to plan MATH first, right?
If you have any questions about what math classes you should take, ask your advisor.
Seriously! Plan your math class(es) first!

...then move on to the next slide...



Plan LIBA 300 and LIBA 450 using the methods in slides 5-6.

B. Core Sem Il and lll

Take LIBA-300 and LIBA-450.

Show Details 0 of 2 Courses Completed.

Status Course P search Grade Term Credits Hide
LIBA-300 Core Seminar || SP2016 3
LIBA-450 Core Seminar 1l SP2018 3
Notes:

* No need to check the course rotations if only planning fall and spring courses: these courses should
always be offered both terms

e LIBA 300 should be taken either in the second semester of the Sophomore year or during the Junior year
(except for LOGOS students).

* LIBA 450 should be taken during the Senior Year (except for LOGOS students).




J. Upper Division req

Transfer credit upperiower division status is based on the status at the originating institution. For example, all coursework taken at a two-year school is lower division even if equivalent to a Grand View upper
division course. Compare degree audit to the transcript from the originating institution to verify acc

Take 30 credits of upper division course work. Show Details 0 of 30 Credits Com

Status Course ! Search Grade Term Credits Hide -
LIEA-300 Core Seminar Il SP2016 3
LIBA-450 Core Seminar Il SP2018 3 Add up the
ARTS-330 Visual Culture and Rhetoric FA2017 3 credits listed
ARTS-361 Graphic Design IV SP2017 3 here to see
ARTS-340 The History of Graphic Design SP2017 3 how many out
ARTS-300 Graphic Design IIf FA2016 3 of the 30
ARTS-335 Interactive Design Il FA2016 3 required UD
ARTS-401 Graphic Design V FA2017 3 credits have
ARTS-342 Twentieth Century Art History FA2017 3 been pla n ned *
ARTS-470 Graphic Design Capstone SP2018 3

*If these credits to not add up to 30, you must plan additional Upper-Level courses to satisfy this graduation requirement.



Locate Section | (Outcome Iterations)

Use the “Iteration Planning” sheet (shown
at far right) referenced on slide 2 to record
which iterations you have already satisfied
or courses in progress.

Use the major checklist and core checklist
to add which iterations will be satisfied by
the courses you have already planned.

1. Remember that LIBA 300 and 450 meet
several iterations.

Identify which iterations remain and keep
these in mind as you plan core domain
courses, second major, minor, or electives.

3. Take 4 courses with a Written Communication outcome. Show Detail

Status Course

Q Completed LIBA-110 First Year Seminar
Q Completed ENGL-101 First Year Composition
O In-Progress MUSC-105 Music Appreciation

2 of 4 Courses Completed.

In this example, all “Critical Inquiry”
iterations are completed or in
progress.

I. Outcome lterations

Complete all of the following items. 0 of 7 Completed.

1. Take 4 courses with a Critical Inquiry outcome. Shm‘éelails 3 of 4 Courses Completed. >

Status
® completed
0 Completed

Completed

@ In-Progress

4. Take 4 courses with an Oral Communication outcome. Show Defils 0 of 4 Courses Completed.

Status Course

€ not Started

Course
LIBA-110
ENGL-101
HIST-103

BIOL-100

First Year Seminar
First Year Composition
The Ancient World

How Life Works

In this example:

* The “Written Communication” outcome has 2 iterations
completed, one in progress, and one more remaining.

* The “Oral Communication” outcome does not have any

courses completed or in progress.

Grade

Term Credits
FAZ014 3
FAZ014 3
JL2015 3
Term Credits

Grand View University lteration Planning

U TOOME ITERATIONS [CANMOT be tramesfernned)

[-27 credits upon adm &sion =4 instences of e itertion *
[2-25 credits upon admiBsDn =2 ins Bnces of e iberation
B0-25 credits upon admBsDn = 2 ins nces of e iberation
0+ credits wpon admitssion = 1 instance of each feration

[ FT freshenen ane nequined 1 compie e 4 instanozs of eech ieraton, no
i tber o w ey coedits they Dring, in with them.
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LUE A 110 satisfies CI, IL, and W
LIS A 200 satisfies I, IL, 0. and G
LIEA 450 stisfies O, D, and V'




1) Click the “Search” tool to access descriptions for all
courses in that category (shown on the right).

* Remember that the two courses in each domain must
come from different categories.

In the example below:

* The second “Appreciation of Fine Arts” course cannot be a
MUSC course

* The second “Natural World” course cannot be a BIOL course.

2) Review the list of options, including course descriptions,
prerequisites, and Outcome Iterations satisfied by courses.

3) Click “Add Course to Plan” to indicate which term you
want to include your chosen course in your plan.

*Remember to check the course rotations to make sure it will be offered that term.

E. Apprec Fine Arts Dom

Take two courses (may not be from the same prefic) from: ARTS 100, ENGL 111, ENGL 202, HUMN 201, MUSC 104, MUSC 105, MUSC 121 (credi
of participation), MUSC 122 (credit for one course in the domain to be earned after 6 semesters of participation), PHOT 131, SPAN-101, THEO 330.°

Show Details 0 of 2 Courses Completed.
Status Course £ 5earch Grade

O In-Progress MUSC-105 Music Appreciation

F. Natural World Domain
Take 2 courses (may not be from the same prefix) from: BIOL 100, BIOL 101, BIOL 140, BICL 209, CHEM 103, CHEM 107, CHEM 111, ENGL 233, |
Show Details 0 of 2 Courses Completed.

Status Course Lszarch Grade

@ In-Progress  BIOL-100 How Life Works

¥ COURSE LEVELS JSC I E ts

Add Course to Plan

[IFirst Year (2)
[CIsecond Year (2)
Chird Year (2)

This course is designed to help students develop an understanding of art music in the Western tradition. Students learn fo build listening skills and fo recognize the various
elements of music, including melody, rhythm, harmony, fexture, tone color, and form and how they are applied fo music. Students also leam the significance of music's

I i | and the effect that has oglhe music. Listening and analysis then are applied to keystone pieces in Western art music. Mo formal
training is required. Core outcomes met: Cl, GA, IL, W.

> COURSE TYPES

Notice courses already planned or in progress.

[ G This course is currently registered or in progress.

[ critical Inquiry (10)

O alobal Awareness (5)
[Cwritten Communication (5)
[CJoral communication (4)
[Jinformation Literacy (2)

Requisites: None

Show All Course Types

Add Course to Plan

E their interpretations both orally
pire they connect to and
cOWte: ENGL 101 with a grade of C or

¥ TOPICS,

encountering unfamiliar lives, they will gain insight into themselives and the world around them. Core ol

Use this to nigher.
filter based

Requisites: Take ENGL-101 with a grade of C or higher. - Must be completed prior’ g this course.

on iterations

satisfied by
courses.



Write a note
to your

advisor!

Click “Plan and Schedule,” then “Advising” to communicate with your advisor.

t‘/ Student Planning

Plan your Degree and Schedule your courses

Schedule Timelike Advising

My Advisors
B Wendy Fedler

Course Plan last reviewed on 01-27-2015 by Fedler, Wendy R.

Compose a Note View Note History
What do you think about my plan?

Looks greatl
Save Mote

Check out my new plan!

| © Search for courses

Ask your
advisor to
review
your
work!



Way to go!!!
You just created a plan of study!!!



